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HacTtosmuii OOKyMEHT ompenenseT IOpSAAOK BEACHHS JJIEKTPOHHOIO
xypHana (nanee 9)X) B MBOY «I'umuazus Ne 19» r. Uepkeccka TeKyIuen
ycIieBaeMOCTH oOydaromerocs (manee — Yciayra), B popme 3JI€KTPOHHOIO
nHeBHUKa (nmanee-OJ1), DX, xoHTpons 3a BeneHueM OIJK, mpouexypsl
obecrieueHus JOCTOBEPHOCTH 1 CBOEBPEMEHHOCTH BBOAUMBIX B DK NaHHBIX,
HAJIe)KHOCTH MX XpaHEeHHs U KOHTPOJIA 3a cooTBeTcTBUEM DK TpeOoBaHUAM
K JOKYMeHTOOOOpOTy, BKJIIOYas CO3JaHHE  DPE3EPBHBIX  KOIMH,
apXUBHPOBaHHUE JaHHBIX (BBIBOJ Ha I€4aTh) U JIp.

OTBETCTBEHHOCTh 3a COOTBETCTBUE pE3yJbTATOB ydeTa IEHCTBYIOIIHMM
HOpMaM M, B YaCTHOCTH, HACTOSIIIEMY PErVIAMEHTY U JIOKaJIbHEIM IIPABOBBIM
aktam, HeceT pykoBogutens OO.

OTBETCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX y4eTa peajn3alud y4eOHOro
nporiecca JexuT Ha pykoBoaurene OO.

3amucu B DX npu3HarOTCS Kak 3amucH OyMaXKHOTO XXypHaia, 3anucy B O/]
IPU3HAIOTCS KaK 3alicy B O0yMa)KHOM JHEBHHUKE.

HNudbopmanus, BHeceHHas yuuTeneM B O)X: [gomaliHue 3aqaHus,
KOMMEHTapHH, COOOLIEHHUs POAUTENSAM (3aKOHHBIM IIPEACTABUTEISIM)
oOydaromierocsi, OIEHKA (OTMETKH) IO IpeAMeTaM - aBTOMAaTHYECKH
otobpaxaercs B D] oGydaromierocs.

HNudopmamms 06 omeHkax (OTMETKax), AOMAIIHUX 3aJaHUAX W HMHasg
uH(bOpMaI¥sl, UMEIOIIAs OTHOLIEHHE K Ipoleccy o0y4eHHus, JODKHA OBITh
BHeceHa yuyntesieM B D)K cBoeBpeMeHHO (B IeHb NPOBEACHHs YPOKa WK 10
12 yacoB clieayroLEero qHs).

Ponurenu (3aKOHHBIE ITPEeICTaBUTENH ) 00y4aroLerocsi UMEIOT BO3MOXKHOCTh
IPOCMOTPETH JIHEBHUK OOYYArOLIEroCsi U3 CBOEro JIMYHOIo KaOMHeTa WM
CaMOCTOSATENILHO IIOANUCAThCA Ha pacchulky HHpopmauud CUCTEMBI Ha
aJ[pec MePCOHAIBHOM 3JIEKTPOHHON MOYTHI/HOMEP MOOHIBHOrO TenedoHa,
0ohOpMUTH IOANMKCKY Ha MOOMIBHOE IIPUIOKEHHE WK IIOJy4aTh
eXEHeJeJbHYI0 pacleyaTtky pe3yJlbTaToB Ha OyMaXHOM HOCHUTENle IO
3arpocy.

ITpu BeieHHHU ydeTa HHGOPMALIMH 10 00y UarOIMMCS B SJIEKTPOHHOMN (hopme
HeoO0X0IUMO 00€eCIIeYnTh COOII0IeHHEe 3aKOHOJaTeNIbCTBA O IIEPCOHATBHBIX
nauHbIX (D3 Nel52).

O6mue npaBuJIa BeeHHsl yyeTa HHpOpMaLHH N0 00y4YalOLIHMCH B
3JIEKTPOHHOH dopme

2.1 Pa6ora ¢ DX B OO mnpoBoAWTCA Ha OCHOBE paclpeelieHus IpaB H

00si3aHHOCTEM MEXIy YYaCTHHKaMH 00pa30BaTeJbHOro Ipolecca IpH
pabote B Cucreme, obecrieqrBaroNIeii MpeaocTaBiIeHue Y CIyTH.

2.2 Apvupcrparms OO (pyKOBOJMTENTb 1 €10 3aMECTHTENH) B CPOK 110 5 CeHTSO0ps

Kaqoro ydye6Horo roma ocyiecTBiser B Cucreme (opMupOBaHHE
pa3lelioB, XapaKTepH3yMIMX oOpasoBaTeNbHbIH Tponecc (OTYETHBIE
TIepUOIbI ISl KJIACCOB, PACIIMCaHHsl, [I0YPOYHOE INITAHUPOBAHUE, KOHTHHICHT



yYalluXcsl B TEKylleM y4eOHOM Tofy), U B TEUEHHE roja KOHTPOIMPYET
MpaBUJILHOCTD BegeHus D)K.

2.3 Yunrens-npeqMerHik pabotaer B CucTeMe B CBOEM JIMYHOM KaOuWHeTe Ha
crpanunax XK kimaccoB, y4deOHBIX rpymm, oOydaromuxcss II0
HHIWBUIYaIbHBIM y4eOHBIM IUIaHaM, KOTOPBIM OH IIPENOJAeT CBOM
npeaMer.

2.4 KimaccHBIi PYKOBOIOHMTENh KOHTPOJIUPYET pe3yJbTaThl 00pa3oBaTEIbHOIO
nporiecca, mpocMatpuBas D)K cBoero kiiacca 1mo BceM Ipeameram 0Oe3 npasa
pEeIaKTUPOBaHUS.

2.5 YuuTenp-peIMETHUK €XEIHEBHO OTMEYaeT NI0CEaeMOCTh 00yJaroLUXCsl.
OueHkn (OTMETKH) 3a YpPOK [OJDKHBI OBITH BBICTaBIEHBI BO BpeEMs
IpOBEIEHUS ypoKa WJIM B TeueHHe TeKymero yde6Horo aHs. OLEHKH
(oTMETKH) 3a NMUCHbMEHHYIO paboTy (BKIIOYas COYMHEHHUS II0 PYCCKOMY
f3bIKy W JmTeparype B 10-11 Kxiaccax) BBICTABISIIOTCS y4YHUTEJIEM-
IpeIMETHUKOM B JIEHb 3aBepIIeHHUs IPOBEPKU MUCEMEHHBIX paboT.

2.6 YuuTens-IpeMETHUK 3all0IHsET TEMBI YPOKOB B COOTBETCTBHH C KaJIeHIapHO-
TEMaTHYECKUM IUIAaHUPOBAHUEM, yKa3blBaeT BHIABI paboT, 3a KOTOpHIE
00yJaroOUIHiACs MOJTy4aeT OLEHKY (OTMETKY).

2.7 Yuurens-ipeMeTHHK B rpade «JloMalHee 3aqaHue» 3aluChIBaeT COAEPIKaHNE
JOMAIITHero 3aJaHus U XapaKTep €ro BHIIIOJIHEHHs, CTPAHHUIIbI, HOMepa 3a/1a4
U YIpaKHEHHH, MMpaKkTUYecKhue paboThl (B Cilydae, €ClIM JOMalllHee 3aaHue
3amaercs). BHecenne B O)K umHbopMamyy o AOMalIHEM 3aJaHUM IODKHO
IIPOU3BOJUTECS BO BpeMsi IPOBEIEHHs YPOKa WX B TedeHue 1.5 gaca mocie
OKOHYaHUS 3aHATUH B JTaHHOM KOHKPETHOM KJIacce.

2.8 Hrorosyio oneHKy wix oTMeTKy («OCB» - ocBo6oxaen/ocBoeHo, «H/A» - He
aTTeCTOBaH) YYHTENb-IIPEIMETHUK BBICTABISIET KaXI0My o0yJaromeMycs B
KOHIIE KaXIOro OTYETHOTO IEepHUoAa. YUHUTENb-IIPEAMETHUK BBHICTABISAET
OlIEHKH (OTMETKH) B paMKaX IPOMEXYTOYHOM M MTOrOBOM aTTEeCTalUH
00Y4JaOIMXCs KaXAOMy YYSHHKY CBOEBPEMEHHO B TEYEHME MOCIEeIHEH
HeJIeNd KaXI0ro yueOHOro Ieproa 10 Hadajla KaHUKYJISIPHOTO Iepro/ia.

2.9 CBomHas BEIOMOCTh ydyeTa pe3yJIbTaTOB IIPOMEXYTOYHOHM M HTOTOBOH
arrecTaiiM oOy4arommxcs (GOpMHUpPYeTCsl aBTOMAaTHYECKH B PEXUME
peabHOro BpeMeHH. Jjisl HCIIONB30BaHus! JAaHHBIX U3 3JIEKTPOHHON (OPMBI B
KadecTBe [OKyMEHTOB CBOJHBIE BEJIOMOCTH BBIBOIATCS Ha IIe4ars,
3aBEPSAIOTCA W apXUBHPYIOTCS B YCTAHOBJIEHHOM IOPSIKE.

2.10 ApxuBHOe XpaHeHHE IaHHBIX B OJICKTPOHHOM BHJE IpEIyCMaTpHBacT
KOHTPOJIb 32 MX LEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTHKEHHH BCEro
CpoKa.

Y cJIOBHSI COBMEIIEHHOI0 XPaHeHHs JaHHBIX B 3JIEKTPOHHOM BH/€ U HA
OyMaKHbIX HOCHTEJISIX

3.1 B ciyuae HeoOXOAMMOCTH HCIONB30BaHMsA INAHHBIX M3 DX B KauecTBe
IIe4aTHOro JOKyMeHTa, HH(OopMalKs BEIBOJUTCS Ha I€YaTh U 3aBEPACTCA.
ApXVMBHOE XpaHeHHe JaHHBIX Ha OyMaXHBIX HOCHTEISIX JOIDKHO



OCYILECTBIATECA B COOTBETCTBUHM C AIMHHHCTPAaTHBHBIM PErIAMEHTOM
ucnonHeHuss PenepanbHoil ciryx00i#t Mo Hax3opy B chepe 0Opa3oBaHUS U
HayKd TOCyJapCTBEHHOM (GYHKLUMHM 10 OCYLIECTBICHHIO Haa30pa 3a
IIOTHOTOM M KadyeCTBOM OCYIIECTBIEHUS OpraHaMd IoOCYIapCTBEHHOM
BIacTd cyObekToB Poccuiickoii ®@enepanuu mnonHomouuii Poccuiickoit
Qenepaunuu B chepe o0Opa3oBaHUs, NEpPENaHHBIX IS OCYLIECTBICHHS
opraHaM TOCyJapcTBeHHOH BiacTH cyOwnekToB Poccuiickoit ®expepauuy,
YyTBepXKIEHHBIM TMpUKa3oM MuHHUCTEpCTBa 00pa3oBaHMS M  HAyKH
Poccuiickoit @eneparuu ot 21 suBaps 2009 r. N 9.

3.2 CBogHas BeJOMOCTh HTOTOBOM YyCIIEBa€MOCTH Kiacca 3a Yy4eOHBI rof
BbIBoAUTCA M3 D)X B TOM BHAE, KOTOPBIA MPEIYyCMOTPEH AEHCTBYIOLIUMHU
TpeOOBaHUSAMU apXUBHOU cIyxObl. Eciu nanHple mo ydeOHOMY romy
XpaHATCS B JIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTb MOXKET OBITh IlepeiaHa
B apXHB cpa3y M0 3aBepIICHUHU y4eOHOro roaa.

3.3 [Ipu BeieHUH ydyeTa B 3JIEKTPOHHOM BUJIE HEOOXOAMMOCTH BBIBOJA JaHHBIX
Ha TeYaTh Ui HCIOJB30BaHUS B KadecTBe [OKyMEHTa OIpeaeiseTcs
COOTBETCTBHEM HcHoNb3yemMor nHpopmanuonHoi cuctemsl I'OCT P CO
15489-1-2007 «Cucrema cranmapToB o uH(popmauuu, 6UOIMOTEYHOMY H
U3/1aTeJIbCKOMY JIeNy. YTpaBieHne JoKyMeHTaMu. Ob1ye TpeGoBaHUA.

3.4 CBomHasi BeIOMOCTh WMTOTOBOM YCIIeBaeMOCTH Kjacca 3a y4eOHBIH rox
BeIBoAMTCA U3 DXK B TOM BHE, KOTOPBIA NpeIyCMOTPEH AEHCTBYIOIIUMH
TpeGOBaHUAMKM apXUBHOW CiyxObl. Ecny naHHBIE 1O ydeOHOMY TIoxy
XpaHATCS B 3JIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTh MOXET OBITh Iepeaana
B apXUB Cpa3y I10 3aBepILICHUH y4eOHOro roja.

OO6mue orpaHHYeHHs 111 YYACTHHKOB 00pa30BaTe/IbHOIO npouecca npu
pa6ote ¢ Cucremoii, o0ecnednBaloIel NpeaocTaBjIeHHe Y CJIyrd

4.1 VyacTHHKH 00pa30oBaTebHOrO Ipolecca COOMOAI0T KOH(UIEHIMATEHOCTD
YCJIOBHI JIOCTYTIa B CBOM JIMYHBIH KaOHHET (JIOTMH M MapoJib).

4.2 VyacTHMKHA 00pa3oBaTeNbHOrO IIpOIECCa HE MMEIOT TIpaBa I€penaBaTh
TepCOHATBHBIE JIOTWHBI M Tapon s Bxonga B CucTeMy ApYTHM JIMIIaM.
ITepe/aya NepcOHATBHOTO JIOTHHA U ITapoJis A1 Bxoza B CHCTeMy IpyTHM JIMIaM
BJIeYeT 3a COOOM OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit Qefiepaluy 0 3aIIuTe ePCOHANBHEIX NaHHBIX (D3 Nel52).

43 YuacTHMKM  0Opa3oBaTelbHOIO  Ipolecca B Clydae — HapyIICHUA
KOH(WICHIMATEHOCTH YCIIOBUI JOCTYIa B JIMYHBIA KaOMHET, yBEJOMIIIOT B
TeyeHwe He 6oJiee YeM OHOro pabodero JHs cO AHSA MOTy4eHHs HHOpMAaLUK
O TAKOM HapyIIeHWH PYKOBOIHTENs OOIIe00pa30BaTe/bHOrO YIpEeXKICHHS,
CITyx0y TeXHUIeCKOU moaep K CHCTEMBIL.

4.4 Bce ornepaluy, MPOU3BEICHHbIE YYaCTHUKaMHi 00pa30BaTeNIbHOrO mporecca ¢

MOMeHTa ToNydeHus uHbopMmaimu pykosomurenem OO u ciryx00it
TeXHUYECKOH MOIEPKKH O HApyLIEHWH, YKa3aHHOM B I1.4.3, MPU3HAIOTCA
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